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MNOJIOXKEHHUE
0 3alIHTe NNEPCOHAIbHBIX JJaHHBIX
PabOTHUKOB YuYpexkJeHus
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r.babymkun MO «Ka6auckuii paiion» Pecny6imku Bypsitus




1. OBIIUE IMOJIOKEHMUSI

1.1. Hacrosimee ITonosxeHue o 3auure MEPCOHAIBHBIX NAHHBIX PAOOTHHKOB MYHHLHMAIBLHOrO
ABTOHOMHOTO JIOIIKOMBHOTO 06Pa30BaTeIbHOrO yupekieHus aerckuii can «Tonosek» r.babywkun MO
«Kabanckuii paiiony» Pecny6nuku Bypsatus .CokpauenHoe nassanne: MAJIOV petckwuii can «Tononex»
r.Babymkus MO «Kabanckuit paiion» PecnyGnukn Bypatua (nanee mno TeKCTy — «ITomoxeHue»)
paspaGorano B coorsercreur ¢ Konctutyuuei PO, GenepanbHbIM 3aKOHOM OT 27.07.2006 r. Ne
152-®3 «O nepcoHANbHBIX NAHHBIX», TpyJOBBIM KojekcoM P®, yCTaBOM MyHHUMMNAlbHOrO
ABTOHOMHOIO JOLIKO/IbHOrO 06Pa30BaTebHONO yupeskaeHus aerckuii caa «Tononex» r.babywkun MO
«Kabanckwuit paiion» PecnyGnuku Bypstus (nanee 1o TekcTy — «Opranusanusy).

1.2. Tlom «mepcoHabHbIMM JaHHbIMMY pabOTHWKA MNOHMMaeTcs MH(opmauus, Heodxoaumas
OpraHusauun B CBA3M C TPYJAOBBIMU OTHOILIEHHAMA M KACAIOUIASCS KOHKPETHOrO pafOTHMKA, B TOM
yucsie ero:

dhamunus, MMA, OTYECTBO

rof, Mecslil, 1ata U MECTO POXKIEHHMA

aapec

cemeiiHoe, COLMaJIbHOE, MMYLLECTBEHHOE MOJIOKEHHe

obpa3oBaHue

npocgeccua

J0XO0/1bl

e pyras HHpopmaums.

1.3. TMon «paGoruukom» B TlonojeHWH MOHWMAETCA JMLO, COCTOALLEES B TPYNOBBIX OTHOLUCHHUAX C
Opranu3auuei.

1.4, Tlon «AOMKHOCTHLIMHM Jiuuamu» B [1o10keHnH NOHUMAKOTCH PabOTHUKK, COCTOSIIME B TPYIAOBbIX
oTHoweHuax ¢ Opranuzauueil W MmelOLME NpaBo Ha nojy4enue, obpaboTky, nepegadyy B npouecce
paboThl NEPCOHABHBIX AAHHBIX (PYKOBOASLIMI COCTAB: reHEpaibHbli NUPEKTOP W €ro 3aMEeCTHTE/H,
PYKOBOJMTENN CTPYKTYPHbIX [MOApasieeHHii ¥ HMX 3aMeCTHTeNW; pabOTHMKW OTAena Kaapos,
ByXranTepus, OTAeNa KOMMBIOTEPHBIX TEXHOJIOTHH, UieHbl KOMHCCHH MO COLMaTLHOMY CTPAXOBAHHMIO).
OGS3aHHOCTb JOMKHOCTHBIX JiMl cobmonars [lonokenne aomikHa ObiTh 3aKpeneHa B TPYAOBbIX
J0rOBOpAXx, 3aKITIOUAEMbIX ¢ YKa3aHHBIMH JIMLAMH.

1.5. Tloa «TpeTbumu uuamu» B [lonoxkeHnn noxumaiotes mobbie uua (pabOTHMKH, FOPHAWYECKHE
NMUA, JOMKHOCTHBIE JMUA TOCYIAapCTBEHHBIX OPraHoB W OPraHoOB MECTHOrO CamOyMpaBleHUA,
NPaBOOXPAHHTENILHBIX OPraHoB), HE SBIAIOLIMECS CTOPOHOM MHIMBM/YaJibHOTO TPYAOBOrO N0roBOpa,
sakaioueHHoro ¢ OpraHusauvell B svue ee PYKOBOAMTENs (F€HEepaibHOrO AMPEKTOpa) HIH HHbIX
YTMOJTHOMOYEHHBIX JIHLL.

1.6. TMonosxkenue ycraHaBaMBaeT nopsaaok 06paboTKM MepCOHaIbHLIX AaHHBIX PAOOTHUKOB, MX TMpapa W
0643aHHOCTH B 00JIACTH 3aLIUTHI NEPCOHANBHBIX AaHHbIX, MOPSJA0K MEPeaalu NepcoHalbHbIX NaHHBIX B
OpraHu3alyy 1 3a ee Mpefesibl, OTBETCTBEHHOCTb J0/DKHOCTHBIX JIMLL 32 HapyiweHne Hopm [lonoxkeHus.
1.7. Ipu npueme Ha paGoTy (10 3aKIIOUEHHs TPYJOBOrO A0roBOpa) paboTHUK AO0/KEH ObITh O3HAKOMJIEH
¢ TlonoxeHuem noj pocrnvch B JHcTe o3Hakomnenus (cm. MHCTpyKUMIO MO 1en0onpou3BOACTBY B
OpraHuzauuu).

2. COCTAB IIEPCOHAJIBHBIX TAHHBIX
2.1. K nepcoHanbHOi QOKyMeHTauuu (copepikailed NepcoHaibHbIE AaHHbIE) OTHOCATCA NOKYMEHTBI,
KOTOpble CONEPYKAaT WHAMBUAYalbHbIE JAHHBIE O KOHKPETHOM pabOTHHKE M  HCMOMb3YHOTCA
JIO/KHOCTHBIMM JIML@MH  TIPH MCTOTHEHHWH CBOMX [0JDKHOCTHBIX 00s3aHHOCTEH.
K HuM oTHOCATCS!
1) HOKYMEHTBI, NpebABIAEMbIE MPH TPYAOYCTPOHCTBE HA PabOTY B COOTBETCTBUH €O CT. 65 Tpynosoro
Konekca PO: '
e  [acropT UM WHOI AOKYMEHT, YNOCTOBEPSAIOLLMH JIHUHOCTD,
. TPyAOBas KHHIKKA,
L CTpaxoBoe CBUAETENLCTBO rocynapcTBeHHOro MeHCHOHHOrO CTpaxoBaHM1A,
®  JIOKYMEHTbI BOMHCKOTO y4€eTa — /151 BOBHHOOOA3aHHBIX W JIMLL, NOUICIKALUMX MPH3LIBY;
J0KyMeHT 00 obpa3oBaHuH, KBATH(PHKALMK WK HANUYHN CTIeLMalbHbIX 3HAHUHA — MPH MOCTYTIEHHH
Ha paboTy, TpebYIOLLYIO CIEUMAbHBIX 3HAHWI WK CTIeLHanbHOH NOArOTOBKH),
® Hanpaaneﬂne CJ'IY)I{GI)] 3aHATOCTH



2) XapaKTepHCTHKH

.3) pexoMeHzaTenbHbIE MUCbMa

4) cripaBky, NOATBEPHKAAIOLINE NEPUOBI PAGOTSI y paboToaareneii u pasmep 3apaboTHOI niaTe

5) HarpajiHbie JOKYMEHTbI

6) TMCTKH HETPYI0CNOCOBHOCTH

7) MEAHLIMHCKHE CTIPAaBKU

8) moKymeHTHI, NoaATBeps AAIOLLHE MPeAnoaraembie U GaKTHUECKH MOTyUeHHbIe PAGOTHHKOM AEHEKHbIE
cpejcTBa

9) uHble IOKYMEHTBI, Cojiepikalliie MepcoHanbHbie CBeAeHHs O paboTHHKE.

3. OBA3AHHOCTH JOJKHOCTHBIX JIMIL
2.1. Tlpn obpaBoTke MepcoHabHbIX AaHHBIX paboTHMKA (MONYYeHHH, XpaHeHuH, KOMOWHUPOBaHMH,
nepenaye unu M0OOM APYroM HCro/ib30BaHUE NEPCOHATLHBIX JaHHBIX paBOTHHKA), HOMKHOCTHBIE JIHLIA,
KOTOpbIE UMEIOT K HUM JOCTYM U MCMOJb3YIOT MPU UCMIOTHEHHH A0JKHOCTHBIX 06S3aHHOCTEH, NOMKHBI
cobnronarh caenytouiue TpeboBaHms:
1) obpaboTka nepcoHanbHBIX JaHHBIX PAGOTHUKA MOMKET OCYILECTBASTLCS HCKIIFOYHTENBHO B LENAX
obecneyerus COOMOAEHNS 3aKOHOB H MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, COAGHCTBIS paGOTHHKAM B
TPYAOYCTpOiicTBE, OOYYEHHMM W NpOABWXKeHMH Mo ciyxbe, obecrieuenus NHUHOH Ge3omacHOCTH
pabOTHHKOB, KOHTPO/S KOJIMMECTBA M KAYECTBA BBIMOJHSEMOH PaGoThl M 0BeCreueHHs COXPAHHOCTH
MMYILIECTRa;
2) Bce nepcoHallbHbIE laHHble Pa0OTHUKA CIEIYET MOAy4aTh Y HEro Camoro.
Ecnu nepconanbHble fanHble paboTHIKA BO3MOXKHO MOMYUHTL TONLKO Y TPETheH CTOPOHBI, TO pabOTHHK
noswkeH ObiTh yBeaoMIeH 06 3TOM 3apaHee (He nosgHee yeM 3a 3 pabounX [HA) U OT HEro JOKHO ObITh
MoJyuyeHO MHChLMEHHOoe corJIacHe.
JomKHocTHBIE NTUUA 10MKHBI COOOLIMTE paboTHHKY 0 Lensx, npeanosaraeMblX HCTOUHHKAX M Crocobax
MOTYy4eHUs] NEPCOHATBHBIX JIAHHBIX, A TAKKE O XapaKkTepe NOMIEKALHX MOMYYEHHIO MePCOHAIbHBIX
AGHHBIX M MOC/EACTBUAX OTKa3a pabOTHUKA 1aTh MCHMEHHOE COrJIACHE Ha UX MOJTyUYEHHE,
3) ZOKHOCTHBIE AIMLA HE BMpaBe MoayqaTh W 06pabaThiBaTh MEPCOHANbHBIE JAHHBIE paboTHHKa O ero
MOJUTHHECKHX, PETTUTHO3HbIX H MHBIX YO©KIESHHUAX W YaCTHOMH HKH3HH;
4) DOMKHOCTHBIE NMLA HEe BMpaBe Mojy4aTs U 06paGaThiBaTh MEPCOHANbHBIE AAHHBIE paboTHUKA O €ro
4NIEHCTBE B OOLUECTBEHHBIX OOBEJMHEHMAX MM ero MpoCOIO3HON eSTeNnbHOCTH, 33 MCKIIHOUeHHEM
CIyuaee,  HEOOXOAMMBIX [ pelleHus BOmpoca 00 yBONbHEHHM PaGOTHUKOB [0 OCHOBaHHAM,
NpeayCMOTPEHHBIM NYHKTamMu 2, 3 U 5 yacTu nepeoii cratei 81 Tpyaoeoro komekca Pd;
5) NMpu NPUHATHH peLIEHHH, 3aTParvBAIOLIMX MHTEPEChl PabOTHNKA, JOKHOCTHBIE JMLA He BIIpaBe
OCHOBBIBATbCA HA MEPCOHANbHBIX JAHHBIX PabOTHHMKA, MOMYYEHHBIX MCKIIOUMTENbHO B pe3ysibTare MX
ABTOMATH3MPOBAHHOH 0OPabOTKM MK SAEKTPOHHOTO MOYUEHHS.

4. IPABA PABOTHUKOB
2.1. PaBOTHHKM, NPENOCTABUBLLME JOIKHOCTHBIM JIMLIAM MEPCOHANbHBIE AaHHBIE, MMEIOT MpaBo Ha:
® cBobOAHBIH GecnaaTHbIN 10CTYN K CBOMM MEPCOHANLHBIM AaHHbIM, BKIHOYAs NpaBo Ha MoJiy4eHHe
kormuit mo0o# 3anucu, conepaliell nepcoHanbHbie JaHHbe pabOTHHKA, 38 HCKIHOUYEHHEM ciy4aes,
MpeaycMOTPEHHBIX (eepanbHbIM 3aKOHOM;
¢ Onpejae/ieHue CBOMX MpeacTaBHTeNEH ISl 3alHTBI CBOHX NEPCOHANBHBIX AaHHbIX;
AOCTYN K OTHOCALIMMCA K HUIM MEIMLMHCKUM JaHHBIM C MOMOLILI MEAULIMHCKOrO CEeLMANIMCTA 0
UX BeIOOpY:
® TpeboBaHKe 00 MCKITIOUEHUH WM HCTIPABJEHUH HEBEPHBIX MITH HEMOMHBIX MepPCOHANbHBIX NAHHBIX, a
TaK)KE JaHHbIX, 00pabOTaHHBIX C HapyLLIeHHeM TpeOOBaHUi JelCTBYIOLIEro 3aKOHOAATENLCTRA.
[lpu oTkase NOMKHOCTHBIX MLl HCKITIOUHTD WIIH MCMIPABHTL MEPCOHANBHBIE JAHHBIE pabOTHUKM MMEKT
NpaBO  NOAATL 3afABJCHHE reHepanbHOMY JAupekTopy OpraHu3alMd O CBOEM HECOrJacHM C
COOTBETCTBYIOLMM ODOCHOBaHHEM Takoro Hecornacus. [lepcoHanbHble JaHHbIE OLEHOYHOrO XapakTepa
(conepxaiyecs, HanpuMep, B XapaKTEPUCTHKE, aTTECTALHOHHOM JIHCTE) pabOTHHKH MMEIT npaeo
AOMOJIHUTD 3aABJI€HHEM, BbIPAKAIOLUUM €ro COOCTBEHHYIO TOUKY 3pPEHHA;
TpeboBanre 00 wusBewieHun OpraHusauuedi BceX /ML, KOTOPHIM paHee Obild COOBIIEHbI
HEBEPHbLIE M/IM HEMOJIHBIC MepcoHallbHble JaHHble paboTHHKOB, 000 BCEX MPOM3BEACHHBIX B HHX
UCKJIKOYEHHAX, UCTIPABICHUAX UM JOMONHEHUAX;



obxanoBaHue B Cya JOObIX HENpaBOMEPHBIX NeHCTBUI Wiu GesneiicTBus OpraHusauuu npu
‘,-06pa60TKe K 3aLKTE UX NEPCOHAJIbHbLIX JaHHbLIX.

5. IOPSIIOK CGOPA U IIEPEJAYH [TEPCOHAJIBHBIX JAHHBIX

4.1. JIomKHOCTHBIE /1111 UMEIOT MPaBO MOJyYaTh TONLKO T€ MEPCOHANbHBIE AaHHbIe PaGOTHUKA, KOTOpbIE
HEOOXOANMBI /151 BBINOJHEHUA KOHKPETHBIX TPYIOBBIX (yHKLMA.

4.2. JIomiKHOCTHbIE LA HE BPaBe 3ampalinBaTh UHHOPMALIMIO O COCTOSHUHM 3A0POBbA paGOTHMKa, 3a
MCKJTIOYEHHEM TEX CBE/ICHWH, KOTOPbIE€ OTHOCATCA K BOMPOCY O BO3MOMKHOCTH BBIMOJHEHHS PaOOTHHUKOM
TPYN0BOH (yHKUMK (HAarpUMep, MpU pellieHk BOnpoca O nepeBoje paGOTHHKA HA APYIYIO JOKHOCTE
(paboTy) npu HanMuMM MEAMLIMHCKOTO 3aKIIOYEHHs, NAlOLIEro OCHOBAHHMA MOJNaraTh 0 HEBO3MOXKHOCTH
BBITIOJTHEHUS PABOTHUKOM TPYI0BO# (DYHKLIMH HA YCIOBHAX, PEAYCMOTPEHHBIX TPYAOBLIM JOFOBOPOM).
4.3. JlomkHOCTHbIE JIMUA, T0JTyYalolne NepcoHa/IbHbIe AaHHble PabOTHMUKA, 0653aHbl COOMIONATh PEKMM
CeKpPeTHOCTH  (KOH(pHAeHUManbHOCTH). JlaHHOe MojoXKeHMe He pacnpocTpaHseTcs Ha  o6MeH
NEepPCOHalIbHBIMK 1aHHbIMH PAOOTHUKOB B MOPSAKe, YCTAHOBIEHHOM (heflepaibHbIMK 3aKOHAMH.

4.4. JlomkHOCTHBIE JIMLA HE MMEIOT npaBa coobliaTh nepcoHanbHbie JaHHbie paboOTHHKA TpeTbei
cropoHe 0e3 nMCbMEHHOro coriacusi paboTHHKA, 38 MCKJIIOYEHWEM CIIYYaeB, KOra 3TO HEOOXOAMMO B
LeJIAX NpefynpekaeHnHs yrposbl )KHW3HW M 3/10pPOBbIO pabOTHHKA, a TaKXKe B CIyYadX, YCTAHOBEHHBIX
denepanbhbivu 3akoHamu (Tpymoeeiv komekcom P®, HanoroebiM kosmekcom P®, DenepanbHbiMu
3akoHamu «O cratyce cyaeii B Poccuiickoii Denepaumun», «O munuuumn», «O denepanbhoi cayxde
GesonacHoctu», «O npokyparype Poccuiickoit Menepatuuy», «O 3aiiute NMpag OPUAMYECKUX UL U
WHIMBUAYAILHBIX NPeANpUHUMATENEii MPU NPOBEAEHHH FOCYIAPCTBEHHOTO KOHTpons (Haazopa)» u ap.),
MpENyCMaTPUBAIOUIMMH MPaBO AO/KHOCTHBIX /ML KOHTPOJMPYIOLMX W NPAaBOOXPAHUTENBHBIX OPraHoB
3anpaiumears y pabotonaresneli B yCTAHOB/IEHHOM MOps/KE AOKYMEHTBI, COACPKALIME MEPCOHANBHBIE

JaHHble pabOTHMKA, - B LEAAX WCHOJHEHHS BO3JIOKEHHBIX Ha HUX thenepalibHbIMM  3aKOHAMH
obs3aHHOCTEHH,

6. IPABUJIA XPAHEHUSI JOKYMEHTOB, COJIEPKAIIUX ITEPCOHAJILHBIE

JAHHBIE

5.1. Jluunbie pena v TPYAOBbIe KHWKKM PabOTHMKOB XPAaHATCS B METaJIMYECKHX wkadgax, ceddax,

MMEIOLLNX HANEKHbIe 3arOpbl.

5.2. JlnuHble fena NPeiOCTaBAIOTCS B PACMIOPSKEHHUE A0MKHOCTHBIX JIMLL JIHLUb B CITEAYIOLIMX cydasnx:

®  HeoOxonuMocTH OhOPMIIEHHS HATPAAHBIX JOKYMEHTOB;

®  (OPMHPOBAHHUS CTATHCTHYECKMUX [aHHBIX;

® MOArOTOBKH XapaKTePHCTHKH

W MpH HalUYHK COOTBETCTBYIOUIEH pe30/IOUMH reHepanbHOro aupekropa OpraHusauumy MIM ero

3aMECTUTENI MO KaapoBbIM BOTMpocam Ha ciykebHOW 3anucke cooTBercTByrowed (opmbl (cM.

MucTpykumio no nenonpouseoactsy B OpraHuzatinm).

® JluuHble aena BBIAAIOTCS MO POCNUCH B XKYPHAE BbIAUM THYHBIX €.

e Jluunoe neno NOMKHO GbITh BO3BPALLEHO B OTAEN KaPOB B TEUEHHE HEAEBHONO CpoKa ¢ MOMEHTa

€ro noJiyyeHus

5.3. Tpynoeble KHWKKH PaGOTHUKOB MOTYT MpPeAOCTABAATLCA PaGOTHHKAMH OTAENa KaJlpoB JIULIb

paboTHUKaM GyXraaTepuu W HieHaM KOMHUCCHM MO COLMAIbHOMY CTPAXOBAHHIO, - PH HEOGXOAMMOCTH

MPOBEPKH NaHHBIX O CTPAXOBOM CTake pabOTHWKOB, - AJIA PELICHHS BOMPOCOB O MNPABUIBLHOCTH

MCHHCIICHUA U BbITNJIAThI MOCOOMH MO rocyapcTBEHHOMY COLIMAIBHOMY CTPAXOBaHHIO.

7. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOJIOXKEHUSA
JloMKHOCTHbIE  NMLA, BHHOBHBIE B HapylieHuu [lonoeHHs, HecyT JHCLUINIMHAPHYIO,
a/IMMHHCTPATHBHYIO, MPajXAaHCKO-MPABOBYIO WM YrONOBHYHO OTBETCTBEHHOCTL B COOTBETCTBHHM C
Tpynoebim  komekcom  P®, Koagekcom  Poccuiickoit Denepaun 00 aAMMHHUCTPATHBHBIX
npaBoHapyleHusx, YrofnosHsIM koaekcom Poccuiickoii Denepaunu.
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